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[bookmark: _Toc41501259]Scope
This guide describes the following processes: participation in a request for proposals, participation in an auction.
[bookmark: _Toc454200145][bookmark: _Toc41501260]Terms and Definitions
Table 1. List of terms and abbreviations
	Term (abbreviation)
	Definition

	SAP Ariba
	A cloud solution designed for managing all procurement processes. The cloud solution comprises several functional modules.

	[bookmark: _Hlk33532991]SAP Ariba Sourcing
	SAP Ariba module is designed to rate up procurement efficiency and supplier interaction.

	Ariba Network (AN)
	A business network that allows reciprocation (system document exchange) between the customer and the supplier. 


[bookmark: _Toc454200146]
[bookmark: _Toc41501261]Target audience 
[bookmark: _Toc454200147]This Guide is intended for suppliers. The Guide describes exercising of functions within the scope of supplier’s responsibilities described in “Scope” chapter above.
[bookmark: _Toc41501262]Technical Requirements
[bookmark: _Hlk33533463]To work with SAP Ariba Sourcing, it is recommended to use Internet browsers of the following versions. 
Table 2. Browser versions
	Term (abbreviation)
	Definition

	Internet Explorer
	Microsoft Internet Explorer 11 (32-bits OS)

	Mozilla FireFox
	Mozilla Firefox 48+ (64-bits OS)

	Google Chrome 
	Google Chrome 53+ (64-bits OS)

	Microsoft Edge
	Microsoft Edge 32-bits

	Safari
	Safari 9+ (64-bits OS) Mobile Safari browser is not supported by the new SAP Ariba visual design.


[bookmark: _Toc41501263]Registration of a company in SAP Ariba Network procurement system
NLMK Group procurement system is developed on SAP Ariba platform. When registering in NLMK Group procurement system, your company will be registered in SAP Ariba Network as well. In case you have been invited to the system by NLMK, you will get a letter of notification with a link to the registration to your e-mail.
[image: ]
Figure. Sample e-mail notification
After you follow the link, you will see a window where you can do the following:
· register in SAP Ariba Network system (see item 1), if you don’t have an account,  
· or log in, if you have already had an account (see item 2):

1) If you don’t have an account, click “Sign up’ link to start the procedure of registration in the system. 
[image: ]
Figure. Registration selection
2) If you have an account, click “Log in” (see “Logging in to SAP Ariba Network” chapter) to access the system.
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Figure. Registration selection
[bookmark: _Hlk36115809]In the next popup window fill in the fields in “Company Information”, “User account information»” and “Tell us more about your company” sections. 
In “Company Information” section you shall specify the following information about your company:
Table 3. Description of fields
	Field
	Description

	Company name
	Specify your company name.

	Company name (in Latin letters)
	Specify the name of your company in Latin letters.

	Country
	Select your country name in the drop-down list.

	Postal code 
	Specify your company’s postal address.

	Postal code (in Latin letters)
	Specify your company’s postal address in Latin letters.

	State/region
	Select your state or your region in the drop-down list.

	City
	Specify a city where your company is located.

	City (in Latin letters)
	Specify a city where your company is located in Latin letters.

	Address
	Specify your company’s address (legal). Specify information on the company’s street, house and office number.

	Address (in Latin letters)
	Specify your company’s address (legal) in Latin letters. Specify information on the company’s street, house and office number.
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Figure. “Company Information” section
In “User account information” section enter information on a person in charge from your company’s side:
Table 4. Description of fields
	Field
	Description

	Name
	Specify the name and the surname of a person in charge in the respective fields.

	E-mail
	E-mail address where a proposal for registration was sent is set as default.

	Username
	Specify user name - your login which you will use when entering the system. The user name shall be in the following format: “alina.novak@accenture.com”.

	Password (two lines)
	Create a password which shall have at least 8 characters including letters and figures, and enter it in the first line.

	
	Repeat the password in the second line.

	Language
	Select a language which will be used in Ariba notifications.

	E-mail orders to
	Specify e-mail address where you will receive offers from customers.
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Figure. “User account information” section
In “Tell us more about your company” section enter additional information about your company.
When registering, you shall indicate categories of goods and services supplied. Universal Standard Products and Services Classification of the United Nations (UNSPSC) is used in the system. You can select categories of goods and services by the following means:
1) To select a category of goods and services, you can start entering the name in the line, and after that a list of possible categories will appear. Select a suitable option in the dropdown list. If you need to add more, click “Add” button.  If you want to delete the selected category, you need to click “X” next to the name of the respective category. 
[image: ]
Figure. “Tell us more about your company” section
2) To select a category of goods and services, click “Browse”. 
[image: ]
[bookmark: _Hlk36116917]Figure. «Tell us more about your company» section.
You will see a window for adding categories of goods and services. When clicking respective categories of goods and services, you will see a more detailed list for the selected category. To add suitable categories into your profile, you need to click “+”. You can select more common categories, as well as more detailed ones at the same time. You can select several categories simultaneously. The selected categories will appear at the bottom in “My selections” line. Upon completion click “OK”.

[image: ]
Figure. Selection of categories of goods and services
	When registering, you need to indicate regions of services rendering. You can do it by several means:
1) To select a region (regions), you can start entering the name in the line, and after that a list of possible regions will appear. Select a suitable option in the dropdown list. If you need to add more, click “Add” button.  If you want to delete the selected region, you need to click “X” next to the name of the respective region. 
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Figure. “Tell us more about your company” section
2) To select a region (regions), click “Browse”. 
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Figure. “Tell us more about your company” section
You will see a window for adding regions. When clicking the respective locations, you will see a more detailed list. To add suitable regions into your profile, you need to click “+”. You can select more common categories, as well as more detailed ones at the same time. You can select several regions simultaneously. The selected regions will appear at the bottom in “My selections” line. Upon completion click “OK”.
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Figure. Selection of regions
Specify Tax ID, Vat ID, DUNS Number.
[image: ]
Figure. “Tell us more about your company” section
Note. Data specified during the registration can be adjusted later on.
Next, study “Terms of use” and “SAP Ariba Privacy Statement” (by clicking the names) and mark the items with a tick in order to continue. Then, click “Create account and continue” button.
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Figure. Documents review
Upon completion of the registration, you will get a welcome letter from SAP Ariba by e-mail.
[image: ]
Figure. Sample e-mail notification
[bookmark: _Toc41501264]Logging in to SAP Ariba Network
1) To access the system, you need to follow.
2) The appeared window will request you to enter data for logging in to the system. Enter your “Username” and “Password” and click “Login”.
[image: ]
Figure. SAP Ariba Network login page
3) If you face problems with logging in to the system, use link “Having trouble logging in?”
[image: ]
Figure. SAP Ariba Network login page
In the popup window enter your e-mail address registered in Ariba account. You will receive a message with additional instructions after these data confirmation.
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Figure. Restore username and password
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Figure. Restore username and password

[bookmark: _Toc41501265]SAP Ariba Network interface management 
Upon authorization in the system, you will see your personal account. 
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Figure. Home page
Next, you shall go to “Ariba proposals and questionnaires” section for further work. For this purpose, click “Ariba Network” in the top left corner of the screen and select “Ariba proposals and questionnaires” option in the drop-down list.
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Figure. “Ariba Network” button drop-down list
Here you can view Events which you have been invited to participate in. 
[image: ]
Figure. Home page
Events listed on the home page are broken down into 3 categories: open, pending selection, closed. You can go to the event by clicking its name.  

[bookmark: _Toc41501266]My account
In order to change user information, click the profile icon in the top right corner of the page and select “My account” option in the drop-down list. 
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Figure. Drop-down list
Here you can adjust user data: add required data and change the existing ones. Upon introduction of modifications, click “Save”.
[image: ]
Figure. Account data modification mode

[bookmark: _Toc41501267]Company Profile
 In order to change information about your company, click a gear icon in the top right corner of the page and select “Company profile” option in the drop-down list. 
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Figure. Drop-down list
Here you can adjust your company data: add required data and change the existing ones. Upon introduction of modifications, click “Save”.
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Figure. Account data modification mode
[bookmark: _Toc41501268]Users
In order to manage the users, click a gear icon in the top right corner of the page and select “Users” option in the drop-down list.
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Figure. Drop-down list
You may add more users who can log in to the account and view events (authorized persons from your company).
[image: ]
Figure. Users management
In order to create a user, click “Create a user”. 
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Figure. Users management
In the popup window enter information about a new user: username, e-mail address, name and surname and phone number.
[image: ]
Figure. Create a user
Next, create a role for him which he will carry out by clicking “Create a role”.
[image: ]
Figure. Create a role
In the popup window give a name to the role which an invited person will fulfil. In “Permissions” section select “Access proposals and contracts”. Upon completion click “Save”.
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Figure. Create a role
	Upon introduction of modifications mark a suitable role with a tick and click “Done”.
[image: ]
Figure. Create a user	Comment by Автор: Отсутствует переведенный раздел 7.4 Изменение языка интерфейса
Необходимо добавить перевод раздела
[bookmark: _Toc41501269]Participation in Events
[bookmark: _Toc41501270]Participation in a Request for proposals
After NLMK invites you to participate in a Request for proposals, you will receive a letter of notification by-email. Follow the link and log in to the system (see “Logging in to SAP Ariba Network” section).
Note. You can go to the Event via SAP Ariba Network interface.
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Figure. Sample e-mail notification
After authorization you will see a page of Request for Proposals Event. Next, you need to study the terms of participation. For this purpose, you need to click “Review Prerequisites”. (You need to accept the terms of participation before you can view the event content or take part in it).
[image: ]
Figure. Event page 
Note. In the top right corner you can see the time of the Event (how much time is left before the end of the Event). 
[image: ]
Figure. Time of the Event
Study the terms of participation in a Request for proposals and mark a suitable option with a dot (whether you agree with the terms or not). Then click “Ok”.
Note. If you reject the terms, you will not be able to view the event content or take part in this event.
[image: ]
Figure. Review of the terms of participation
In the popup window click “OK” to continue.
[image: ]
Figure. Response affirmation
Then in “Submit Response” tab you shall study the documents and answer the questions in “General provisions” section. 
If you want, you can download Instructions for Supplier. For this purpose, click on «Instructions for Supplier», select a suitable document in the drop-down list. It will start downloading to your computer where you can study it. 
[image: ]
Figure. Instructions for Supplier
Next, study “Main rules of the tender”. It is important information about this Event.
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Figure. Main rules of the tender
Next click the name of “Draft Contract for purchasing Main Process Equipment (MPE)” question, and you will see a document with a Draft Contract in Russian and a document with a Draft Contract in English in the drop-down list. Select a suitable option. It will start downloading to your computer where you can study it. 
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Figure. “Submit Response” tab
	Next, select a bank for issuing bank guarantees in the respective field. You can select a suitable option in the drop-down list.
[image: ]
Figure. “Select a bank for issuing bank guarantees” drop-down list
If there is no suitable option in the list - enter your own one. For this purpose, put a tick next to “Other” and enter the name of the bank in the field next to it.
[image: ]
Figure. Enter the name of a bank for issuing bank guarantees
Next, click the name of the following question: “Consent to the penalties / LDs in the amount established in Appendix B resulting from the breach of environmental and OHS regulations applicable on the Buyer's site caused by the Seller, the Contractor, and/or their employees and representatives”, and you will see a document with Appendix B in Russian and a document with Appendix B in English in the drop-down list. Select a suitable option. It will start downloading to your computer where you can study it. 
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Figure. “Submit Response” tab
	Next, in “Applicable Law” field select an applicable law in the drop-down list.
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Figure. “Submit Response” tab
	The question “The UN Convention on Contracts for the International Sale of Goods (signed in Vienna on 11.04.1980) shall apply to the Contract in the part governing the Equipment delivery (for non-residents)” informs that this convention will apply to the Contract part governing the equipment delivery. 
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Figure. “Submit Response” tab
If you need you can add comments in “Additional comments” field.
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Figure. “Submit Response” tab
Upon completion, go to the beginning of the list of “All content” section and opposite “Please review all the General provisions attached” question put “Agreed” value in the drop-down list after studying the documents in “General provisions” section.
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Figure. “Submit Response” tab
Further on data will be entered in Excel format. In the same “Submit Response” tab at the bottom click “Excel Import”.
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Figure. “Submit Response” tab
	Next, click “Download Content”, and after that an Excel-document  will start downloading to your computer where you will continue to work further on.
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Figure. Downloading a document to the computer
	Open a file which you have just downloaded. Study the content on “Предложения.Proposals” sheet. Here you will see the main sections: Contract terms, Contract price, Payment terms, Delivery time and the Seller’s responsibility. 
Important! All the questions in “Contract price” section are specified for one set of the equipment. 
[image: ]
Figure. Excel
	You shall enter data in the cells highlighted in orange in “Значение/Value” column (reference to this you will see in the top right corner of the sheet).
[image: ]
Figure. Legend
	The cells highlighted in red shall not be filled in as they are filled in automatically as soon as the requirement specified in the cell is met.
	Important! After you fill in all the data correctly, red cells will disappear. Make sure that there none of them left!
[image: ]
Figure. Red cells
	In “Комментарии/Comments” column you can see auxiliary comments which can show you the translation of the respective cells in “Значение/Value” column or describe the limitations of these cells.
[image: ]
Figure. “Комментарии/Comments” column
Besides, in this column you will see a currency converter to Russian rubles. It automatically converts the data from the respective cells in “Значение/Value” column if you have selected other currency in “Currency” field.
[image: ]
Figure. Currency converter
After you finish entering all the data in the Excel-document, you shall upload this file to Sap Ariba system. For this purpose, click “Choose File” button in SAP Ariba system and upload a required file.
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Figure. Document uploading to the system
After that click “Upload”.
[image: ]
Figure. Document uploading to the system
If you see Error like in screenshot below that means not all values are provided or provided incorrectly in Excel. Please check red cells in Excel.
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Otherwise, in the popup window you will see a message saying that the import has been done successfully. Click “OK”.
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Figure. Finish the import
Next, click “Submit Entire Response” in order to send your proposal.
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Figure. “Submit Response” tab
In the popup window click “OK” to continue.
[image: ]
Figure. Response affirmation
	If necessary, you can edit your responses before the end of the Event. For this purpose, click “Revise Response”.
[image: ]
Figure. Response revising
	In the popup window click “OK” to continue.
[image: ]
Figure. Response affirmation
	After the event is finished, you will get a letter of notification by e-mail.
[image: ]
Figure. Sample e-mail notification
[bookmark: _Toc41501271]Participation in an Auction
Participation in an Auction implies several stages of its conducting. The number of the stage and quantity of stages will be reflected in the name of Events. Thus, you can see the stages that haven’t started yet in “Preliminary consideration” folder in the system interface.
[image: ]
Figure. SAP Ariba Network home page
After NLMK invites you to participate in an Auction stage, you will receive a letter of notification by-email (a letter will come after invitation to each stage). Click the link and log in to the system (see “Logging in to SAP Ariba Network” section).
Note. At each further stage of an Auction you shall improve your proposals and go through the whole cycle described in this section - No.8.2 “Participation in an Auction”.
Note. You can go to the Event via SAP Ariba Network interface.
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Figure. Sample e-mail notification
After authorization you will see a page of Auction Event. Next, you need to study the terms of participation. For this purpose, you need to click “Review Prerequisites”. (You need to accept the terms of participation before you can view the event content or take part in it).
[image: ]
Figure. Event page 
Note. In the top right corner you can see the time of the Event (how much time is left before the end of the Event) or in what time the Event will start (if the Event hasn’t started yet).
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Figure. Time of the Event
Study the terms of participation in an Auction and mark a suitable option with a dot (whether you agree with the terms or not). Mark the following option with a tick: “The buyer has configured this event to allow rejected envelopes to be retrieved and opened while the event remains in Pending Selection status. I accept the terms of this agreement.” Then click “Ok”.
Note. If you reject the terms, you will not be able to view the event content or take part in this event.
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Figure. Studying the terms of participation
In the popup window click “OK” to continue.
[image: ]
Figure. Response affirmation
Then in “Submit Response” tab you shall study the documents and answer the questions. 
If you want, you can download Instructions for Supplier. For this purpose, click on «Instructions for Supplier», select a suitable document in the drop-down list. It will start downloading to your computer where you can study it. 
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Figure. Instructions for Supplier
Next, study “Main rules of the tender”. It is important information about this Event.
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Figure. Main rules of the tender
Next click the name of “Draft Contract for purchasing Main Process Equipment (MPE)” question, and you will see a document with a Draft Contract in Russian and a document with a Draft Contract in English in the drop-down list. Select a suitable option. It will start downloading to your computer where you can study it. 
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Figure. “Submit Response” tab
	Next, select a bank for issuing bank guarantees in the respective field. You can select a suitable option in the drop-down list.
[image: ]
Figure. “Select a bank for issuing bank guarantees” drop-down list
If there is no suitable option in the list - enter your own one. For this purpose, put a tick next to “Other” and enter the name of the bank in the field next to it.
[image: ]
Figure. Enter the name of a bank for issuing bank guarantees
Next, click the name of the following question: “Consent to the penalties / LDs in the amount established in Appendix B resulting from the breach of environmental and OHS regulations applicable on the Buyer's site caused by the Seller, the Contractor, and/or their employees and representatives”, and you will see a document with Appendix B in Russian and a document with Appendix B in English in the drop-down list. Select a suitable option. It will start downloading to your computer where you can study it. 
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Figure. “Submit Response” tab
	Next, in “Applicable Law” field select an applicable law in the drop-down list.
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Figure. “Submit Response” tab
	The question “The UN Convention on Contracts for the International Sale of Goods (signed in Vienna on 11.04.1980) shall apply to the Contract in the part governing the Equipment delivery (for non-residents)” informs that this convention will apply to the Contract part governing the equipment delivery. 
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Figure. “Submit Response” tab
If you need you can add comments in “Additional comments” field.
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Figure. “Submit Response” tab
Upon completion, go to the beginning of the list of “All content” section and opposite “Please review all the General provisions attached” question put “Agreed” value in the drop-down list after studying the documents in “General provisions” section.
[image: ]
Figure. “Submit Response” tab
Further on data will be entered in Excel format. In the same “Submit Response” tab at the bottom click “Excel Import”.
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Figure. “Submit Response” tab
	Next, click “Download Content”, and after that an Excel-document  will start downloading to your computer where you will continue to work further on.
[image: ]
Figure. Downloading a document to the computer
	Open a file which you have just downloaded. Study the content on “Предложения.Proposals” sheet. Here you will see the main sections: Contract terms, Contract price, Payment terms, Delivery time and the Seller’s responsibility. 
Important! The amount of values you are proposing in the Auction must not be more than the amount of values that you proposed earlier in the RFP (must be less than or equal to).
Important! All the questions in “Contract price” section are specified for one set of the equipment.
[image: ]
Figure. Excel
	You shall enter data in the cells highlighted in orange in “Значение/Value” column (reference to this you will see in the top right corner of the sheet).
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Figure. Legend
	The cells highlighted in red shall not be filled in as they are filled in automatically as soon as the requirement specified in the cell is met.
	Important! After you fill in all the data correctly, red cells will disappear. Make sure that there none of them left!
[image: ]
Figure. Red cells
	In “Комментарии/Comments” column you can see auxiliary comments which can show you the translation of cells in “Значение/Value” column or describe the limitations of the cells.
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Figure. “Комментарии/Comments” column
Besides, in this column you will see a currency converter to Russian rubles. It automatically converts the data from the respective cells in “Значение/Value” column.
[image: ]
Figure. Currency converter
After you finish entering all the data in the Excel-document, you shall upload this file to Sap Ariba system. For this purpose, click “Choose File” button in SAP Ariba system and upload a required file.
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Figure. Document uploading to the system
After that click “Upload”.
[image: ]
Figure. Document uploading to the system
If you see Error like in screenshot below that means not all values are provided or provided incorrectly in Excel. Please check red cells in Excel.
[image: ]
Otherwise, in the popup window you will see a message saying that the import has been done successfully. Click “OK”.
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Figure. Finish the import
Next, click “Submit Entire Response” in order to send your proposal.
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Figure. “Submit Response” tab
In the popup window click “OK” to continue.
[image: ]
Figure. Response affirmation
	If necessary, you can edit your responses before the end of the Event. For this purpose, click “Revise Response”.
[image: ]
Figure. Response revising
	In the popup window click “OK” to continue.
[image: ]
Figure. Response affirmation	
After the event is finished, you will get a letter of notification by e-mail.
[image: ]
Figure. Sample e-mail notification
	Besides, as soon as the stage of an auction is finished, you will receive a letter with information on the stage that has been conducted (the results of this stage) where you will see your Final score following the results of the completed stage and other information.
[image: ]
Figure. Sample e-mail notification

[bookmark: _Toc41501272]Useful links
To receive more detailed information on work in SAP Ariba, you are recommended to use the system help centre. The link to the help centre is placed in the top right corner of the screen - click “Help” icon.
[image: ]
Figure. SAP Ariba Network window
In the Help Center you can search for a question that you are interested in. Besides, you can use the link to SAP Ariba Network system documentation by clicking it.
[image: ]
Figure. Help center
After clicking the link, you will see recommendations on how to solve your problem:
[image: ]
Figure. Help center
[bookmark: _Toc41501273]SAP Ariba Network support
[bookmark: _Toc41501274]Technical problem
If you face a technical problem, you can use SAP Ariba technical support or find a solution to the problem on the forum.
[bookmark: _Toc41501275]Forums
Click “Help” icon in the top right corner. Thus, a window with a search will appear on the right. Click “Support” at the bottom of the window.
[image: ]
Figure. Help center
	You will see a new window “Support Center”.
[image: ]
Figure. Support center
	In the search field specify what difficulties you faced, for example, problem with registration (see the figure). Thus, you can view typical problems for your request and ways of solving them - click the name of the question.
[image: ]
Рисунок. Support Center
Besides, the system can ask you additional suggestive questions in order to help you find the solution to the problem. You shall select suitable options:
[image: ]
Figure. Additional questions from the system
[image: ]
Figure. Additional questions from the system
[bookmark: _Toc41501276]Request to SAP Ariba technical support centre
If you haven’t found information on the forums or the found solution hasn’t helped you - inform SAP Ariba technical support centre of your problem. For this purpose, click “Get help by e-mail”.
Note. To speed up the process of getting answers on your problem you are recommended to write requests in English and speak to a technical support representative in English.
[image: ]
Figure. Get support by e-mail
	In the popup window you shall describe your problem in “Problem description” section and enter your data in “Contact information” section.
1) “Problem description” section You can see the description of the fields in this section in the table below:
Table 5. Description of fields
	Field
	Description

	Short Description
	Enter the brief description of your problem to reflect its essence. 

	Problem Type 
	Select the type of the problem you have faced or most suitable one in the drop-down list.

	Details
	Describe the essence of the problem you have faced in details in this field. You are recommended to write a request in English in order to get the answer as soon as possible. If it’s impossible - write down before the problem description: “Please, call me in Russian” or “Please, answer me in Russian”.

	File Attachment
	You can attach additional files which can help you describe the essence of your problem - for example, screen shots with errors.



[image: ]
Figure. “Problem description” section
2) “Contact information” section You can see the description of the fields in this section in the table below:
Table 6. Description of fields
	Field
	Description

	First Name
	Enter the name of a contact person.

	Last Name
	Enter the surname of the contact person.

	Username
	Enter the user name of the contact person.

	Company
	Enter the name of the contact person’s company.

	E-mail
	Enter the e-mail address of the contact person.

	Phone
	Specify the phone number of the contact person.

	Ariba Network ID 
	Enter Ariba Network ID number. This field is filled in automatically. If it is not filled in - enter the ID number on your own. You can find this number in the welcome letter from SAP Ariba that you got after registration. 



Note. Some of the fields can be prefilled, if the user is authorised in the system.
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Figure. “Contact information” section
Upon the completion of entering all the required data, don’t forget to put a tick that shows that you agree to communicate the data to Ariba, and send a request by clicking “Submit”.
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Figure. Send a request to the technical support centre
After that you will see a window with information saying that your request has been sent. 
[image: ]
Figure. Request has been sent
You will receive a letter saying that your request has been accepted for processing. Don’t delete this letter. 
[image: ]
Figure. Sample e-mail notification
[bookmark: _Toc41501277]Request to NLMK technical support centre
In case the above mentioned ways didn’t help you - contact NLMK technical support centre. E-mail address of the technical support centre - ariba@nlmk.com. 
Important! Don’t forget to specify the number of your request sent to SAP Ariba from the previous item. This number is specified in the letter that you got by e-mail after sending the request. The number of the request is stated in the name of the letter, as well as at the bottom of the letter after the main information.
[image: ]
Figure. Sample e-mail notification

[bookmark: _Toc41501278]Question concerning business process
If you have a question concerning business process, you can send a letter to a person in charge from NLMK’s side. 
For this purpose, go to the page of the Event regarding which you have a question, and click “Compose message”.
[image: ]
Figure. Event window
	In the next popup window in the respective field enter your question and click ‘Send”.
[image: ]

Figure. Create a message
	After the person in charge from the company send you a reply, you will get a letter of notification by-email. Follow the link given in the letter.
[image: ]
Figure. Sample e-mail notification
Read the letter that you got in SAP Ariba Network system, and answer it by clicking “Reply”, if necessary.
[image: ]

Figure. Message from the person in charge
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[External] Your Ariba Login Information

« .o
@ Ariba Administrator <no-reply@rusmtp.ariba.com> S92

To @ Bosnak, Daria 4/29/2020

(@) Click here to download pictures. To help protect your privacy, Outlook prevented automatic download of some pictures in this message.

NLMK

Welcome, Jane Portman.

NLMK has registered you as a user on their Ariba Spend Management site.
Before you can access NLMK's events, you must register on the Ariba
Commerce Cloud.

Click Here to register on the Ariba Commerce Cloud and access your
account.
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Welcome,

Have a question? Click here to see a Quick Start guide.
Sign up as a supplier with Center corporativnich resheniy - TEST on SAP Ariba.

Center corporativnich resheniy - TEST uses SAP Ariba to manage procurement activities.
Create an SAP Ariba supplier account and manage your response to procurement activities required by Center corporativnich resheniy - TEST.

Already have an account? Log in
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Company information

Company Name:*

Company Name (Latin Characters): *
Country:*

Postal Code:*

Postal Code (Latin Characters):*
State:*

City:*

City (Latin Characters): *

Address:*

Address (Latin Characters):*

Latin Characters.

Russian Federation [RUS]

170002

170002

Moskva [RU-MOW]

Metalurgov

Line 2

1f your company has more than one office, enter the m

* Indicates a required field

office address. You can

enter more addresses such as your shipping address, billing address or other

addresses later in your company profile.
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User account information

Name:

Email:*

Usemname:*

Password:*

Language:

Email orders to:*

Use my emeil as my usemame.

MULTI-daria.bosnak@accenture.com

English

daria bosnak@accenture.com

* Indicates a required field
SAP Ariba Privacy Statement

Must be in email format(e.g john@newco.com) @

Must contain a minimum 8 characters including letters and numbers.

The language used when Ariba sends you configurable notifications. This i different
than your web b.

Customers may send you their orders through Ariba Network. To send orders to
multiple contacts in your organization, create a distribution list and enter the email
address here. You can change this anytime.
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Tell us more about your business

Product and Service Categories:* | Enter Product and Service Categories Add -or- Browse

Cementendlime » | Concrete and mortars

Ship-to or Service Locations:* | Enter Ship-to or Service Location Add -or- Browse

TaxID: | Optional Enter your Company Tax ID number.

vatio: | oraosssset s compny e o e o e s e ‘

onal Enter the nine.digit number issued by Dun & Bradstreet. By defautt, DUNS number is
.| Optional
DUNS Number: ‘appended with “T"in test account. ®
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Product and Service Category Selection

Search | Browse

Click the product and service category you want to add and click the + icon. Lower-level product and service categories are displayed after you click a product and service category. Click OK to save your changes.

Browse Product and Service Categories pidnt find what you were looking for? Try Search »

= = v I Concrete, Cement & Plaster > Cement and lime > v Gypsum plaster
Agricultural & Fishing Services > ~ . ~
Il Construction & Maintenance Support Equipment > Concrete and mortars > v
arel, Luggage & Personal Care >
fpparel Lugeag Doors, Windows & Glass > | Prasers > ®
Chemicals >
5 Exteror Finishing Materals > N N
Cleaning Supplies >
Insulation >
Computer Hardware, Software & Telecom >
Interior Finishing Materials >
Construction & Maintenance Services >
o PermanentStuctres > .

| construction Materials >
Blumbing Eivhiras S

My Selections (2)

Concrete and mortars (View)

Cementand lime (view)

Remove

Cancel
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Ship-to or Service Location Selection
Select the territories that your company serves. If your company offers global coverage, choose Global.

Click a country to add and click the + icon. States or provinces are displayed after you click a country. Click OK to save your changes.

North America | permark > v Athus
Central America > 2 Faroe Islands ® " comhaim
South America > Finland > (€] Frederiksberg
‘The Caribbean > 5 leeland > (€] 5 Frederksborg

| Norther Europe > Ireland > ® Fyn
Western Europe > Latvia > (€] Kabenhavn
Eastern Europe > o | Nomway > ® | Kobenhawn
Central Europe > Suathare and 1an Maven Ielands @ Norsilland

My Selections (1)

9 Denmark Remove

CNCECHCNCRCNCEC]

Cancel
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‘Aviba wil make your company profile, which includes the basic company information, available for new business opportunites to other companes. If you want t ide your company profie, you can do 5o anytime by editing the
profile visibilty setings on the Company Profil page after you have finished your registration.
By dlicking the Create account and continue button, you expressly acknowledge and give consent to Arba for your data entered ino this system o be transferred outside the European Urion, Russian Federation of ather

jurisciction where you are located to Ariba and the computer systems on which the Ariba services are hosted (loceted in various data centers globally), in accordance with the Arba Privacy Statement, the Terms of Use, and
epplicable lav.

Yo o he i 0 css il o prson ot o i h i, by contacin the Ao b you rganio A, i T corsn sl il s the ot s b
e an ey e ek ot e vt 0o, 1y re R e i . o P, Yo 1o e o v o f ot prsnt 0 e ol e e s
edouy b capred Yok i o St Gt s eSing i s edrion

|t et e e e o s
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Welcome to the Ariba Commerce Cloud

K .
Ariba Commerce Cloud <ordersender-prod@ansmtp.ariba.com> O 9 -
To @Bosnak, Daria 10:34

(@ if there are problems with how this message is displayed, click here to view it in a web browser.
Click here to download pictures. To help protect your privacy, Outlook prevented automatic download of some pictures in this message.

Welcome to the Ariba Commerce Cloud

Your registration process on the Ariba Commerce Cloud for is now complete.
Your organization's account ID: AN01501243269-T
Your username: MULTI-daria.bosnak@accenture.com

As the account administrator for this account, make sure to keep your username and password in
a secure place. Do not share this information.

If you registered after receiving an invitation from an Ariba On Demand Sourcing buyer, you can
now access and participate in the buyer's sourcing events. The Seller Collaboration Console

provides a centralized location for you to manage all your Ariba On Demand Sourcing events and
anasr rok

chine
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SAP Ariba /\

Supplier Login

User Name

Password

Having trouble logging in?
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Forgot Password

Enter your email adress. You will receive an email message wih further instuctions on how {0 feset your passHord

Email Address:

alina.novak@accenture.con

Subr

Cancel
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Next Step: Check Your Email

We have received your request to reset your password and sent a message with further instructions to the email address configured for the usemame.
If you do not receive an email from Ariba, check the following:

= Check your junk mail folder or spam filter settings to verify that automated emails from Ariba are not blocked from your email account.
= You might have recently changed your email address without updating the email address in your Ariba account. Check the email account associated with your Ariba Network account.
= You may have mistyped your usemame or email address.

= If you still did not receive the email please contact Ariba Customer Support to have your password reset.

Done
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ount | Upgrade | Testwooe

Home
Orders, Invoices and Payments All Customers. Last 14 days. Now we're mobile.
Check it out.
0

Pinned Documents
More.

Document Document Type Customer Status Amount

No items Tasks

Update Profile Information %
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Standard Account

Ariba Proposals & Questionnaires
Ariba Contract Management

Order

0

Pinned Documents

More.

Document # Docume
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SAP™ Ariba Proposals & Questionnaires

CENTER CORPORATIVNICH RESHENIY - TEST

NLMK Requested Profile Welcome to the Ariba Spend Management site. This site assists in identifying world class suppliers who are market leaders in quality, service, and cost. Ariba, Inc. administers this site in an effort to ensure market integrity.

All required customer requested fields have
been completed.

View customer requested fields > Events
Title D End Time 1 Event Type
v Status: Pending Selection (21) -
Public Profile Completeness
Ayaion MognpoekT KEO Kongiynonep 201111-011.3 Doc8173077 411512020 2:26 PM Auction
=n Pacyera Moampoexr KO Konguponep 201111-071.3 Doc8173062 411512020 2:08 PM REP
Enter a short description to reach 5056 > MlpopaBoTia TexsMeckofi YaCTH KOHTRaKTa ¢ MocTaBuKawH. TloApoeKT KEO. Kosguuptoeps: 201111-071.3 Doc8173028 411512020 2:00 PM RFI
Thereare no matched postins. TlpeAOCTaBNeHHE UEXOAHBIX A3HHSIX AT MPoSKTHPOBaHA MoaTpoekT KEO Kowgniyoriep 201111-011.3 Doc8185826 411512020 12:56 PM RFI
Konmepuecuii Tengep Mognpoer KEO Kowguporiep 2011110113 Doc8173067 411512020 9:10 AM REP
Texsuecui 3anpoc. MoanpoexTs KBO. KoguuoHeps: 201111-01.3 Doc8173002 411512020 8:11 AM RFI
RFI Ne12 Doc8085997 41812020 5:03 PM RFI

RFI78 D0c8037451 312512020 8:47 AM RFI
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MULTI

MULTHgaria bosnak@accenture.com

My Account
Link User IDs
Contact Administrator

Logout
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My Account

* Indicates a required il

Account Information

Preferences

Contact Information

Usemame:* | MULTI-daria bosnak@aceenture. | &

Change Password

Email Address:* | daria bosnak @accenture.com

First Name:* | MULTI

Middle Name:

LastName:* | LINE

Personal Information Change Log

Business Role: | BusinessOwner v

Preferred Language: | English v o

Preferred Timezone:* | W.SU v|@
Defaut Curtency:* Russian Rouble | select Currency | ©

[ ] Alow e toSave Pt Prefrences e boioutbox

Counny e Number Exenson

N =

Country:* | Russian Federation [RUS]
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MULTI

ANID: ANO1501243269T
| Company Profile

ACCOUNT SETTINGS

Users

Notifications

View All

SOURCING & CONTRACTS SETTINGS
Sourcing & Contracts Notifications

View All
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Company Profile

Basic 2) Business (2) Marketing (3) Contacts Certifications (1) Customer Requested ‘Additional Documents

* Incicates a required field

Overview
Company Name:*| MULTI
Company Name (Latin Characters):* | MULTI
Other names, if any
Networkid: ANO1501243269-T (©
‘Short Description: ©
Vi
Cheracters eft: 100
Website: | multi.com
Public Profile: _ http:/idiscovery.ariba.com/profile/ANO1501243269-T | Customize URL
Privacy Statement: | SAP Ariba Privacy Statement v/
Address

Country:* | Russian Federation [RUS] v

Postal Code:* | 170002

Postal Code (Latin Characters):* | 170002

close

Public Profile Completeness
Short Description

Annual Revenue
Certifications

D-U-N-S Number

Business Type

Industries

Company Description

Company Logo

Share Your Public Profile

Click here to get your Ariba badge.

View Public Profile
Profile Visibility Settings
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Account Settings

Customer Relationships ~ Manage Users  Notifications  Application Subscriptions  Account Registration

Manage Users

Manage users for your Ariba account If you enter an emil alis, specify th aias owners name and phone number.

Usemanme 1 Email Address First Name Last Name Ariba Discovery Contact

No items

Create User Export Contact Details

Manage Assignments for Users with Limited Access

Enable assignment of orders to users with limited access to Ariba Network, ©

Manage User Roles

(Creste and manage roles or your sccount. You can view or it the detal of & role. The Adinistator role can be viewed, but cannot be mocified.

Role
Name

Administrator

L | Create Role

Role Assigned

Actions

Details

Authorization Profiles Assigned

Customer Assigned

Close





image21.png
Usemame 1

Email Address

Create User

Export Contact Details

First Name
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Create User

Cancel

Create 2 new user account and assign a role and if needed assign them to & business unit. Ariba wil el  temporary password o the address provided for the new user account. The account information entered here wil not be modifiable after you cick Done. However, you can modify ole assignments at any time.

New User Information

Role Assignment

Name

Username:*

Email Address:*

First Name:*

Last Name:*

Office Phone:

dbosnak

daria.bosnak@accenture.com

Daria

Bosnak

Limited access

County frs

This user is the Ariba Discovery Contact

Number

Usal v 758

7598974

Description

Do not allow the user to resend invoices to the buyer's account.

No items.

& You have not created any roles. You must create roles or set this user as a Ariba Discovery Contact before you can create sub-accounts.

Create Role
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Role Assignment

Name

& You have not created any roles.

Create Role
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Create Role

* Incicates a required field

New Role Information

Description:

Permissions

Each role must have at east one permission.

Name:*| Manager

Cancel

Upgrade your Ariba Network, standard account to an enterprise account to enable al permissions.

Caralog management

Payment Profile

‘XML Configuration

Company Information

Transaction Configuration

D Registration Access

Create and manage postings on
Ariba Discovery

Respond to postings on Ariba
Discovery

I /| Access Proposals and Contracts

Description
SerUp ana manage Catalog Telarea actvITes

Configure your payment profile
Configure account for cXML transactions
Review and update company profile information
Configure account for electronic transactions
Register unique identifiers, like email domains
Create postings on Ariba Discovery

Respond to postings on Ariba Discovery

View your organization's Ariba Sourcing events and Ariba Contract Management contracts, documents, and tasks. This permission grants access to the Proposals and Contracts properties. Individual users must be
‘approved by Ariba Sourcing buyers before they can view or participate in events or contract tasks
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Create User

Cancel

Create 2 new user account and assign a role and if needed assign them to & business unit. Ariba wil el  temporary password o the address provided for the new user account. The account information entered here wil not be modifiable after you cick Done. However, you can modify ole assignments at any time.

New User Information

Role Assignment

v

Name

Manager

Username:*

Email Address:*

First Name:*

Last Name:*

Office Phone:

daria bosnak@accenture.com
Hinval usemame format
daria bosnak@accenture.com
Daria
Bosnak
Do not allow the user to resend invoices to the buyer's account.
This user s the Ariba Discovery Contact
Limited access
Counuy area Nomber
USAL v 759 7508974
Description
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[External] Doc9041401 NLMK has invited you to participate in an event: 3anp...

«
Bosnak Daria <s4system-prodru+nlmk-T.Doc9041401@rusmtp.ariba.com: S0 -
To @ Bosnak, Daria Thu 11:56 PM

(@) Click here to download pictures. To help protect your privacy, Outlook prevented automatic download of some pictures in this message.

NLMK

Welcome, Anna Markina.

NLMK has registered you on their Ariba Spend Management site and invited
you to participate in the following event: 3anpoc npeznoxenui Mpapocous
okanuHbl 180520. The event starts on Monday, May 18, 2020 at 4:21 PM,
Moscow Standard Time and ends on Monday, May 18, 2020 at 4:39 PM,
Moscow Standard Time.

Click Here to access this event. You must register on the Ariba Commerce
Cloud or log in using your existing Ariba Commerce Cloud account username
and password before you can access this event.
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< Go back to NLMK Dashboard Desktop File Sync

Event Details = Doc9277140 - 3anpoc npeAnoxeHuii Mapocbrsa okanuHbl 2805 @ ;mde:y":i;r;.m.sg

Event Messages Review and respond to the prerequisites. Prerequisite questions must be answered before you can view event content or participate i the event. Some prerequisites may require the owner of the event to review and accept your

Download Tutorials responses before you can continue with the event. If you decline the terms of the prerequisites, you cannot view the event content or participate in this event.
Response Team
‘ Decline to Respond ‘ ‘ Print Event Information
v Checklist
. . Event Overview and Timing Rules
1. Review Event Details
2. Review and Accept Owner:  Bosnak Daria (D Description:
Prerequisites Event Type:  Auction Currency:  Russian Ruble

Commodity: ~ Other services 21390
3. Submit Response
Regions: RUS Poccs (Russia)
Publish time: 5/29/2020 9:18 AM

Response end time:  6/1/2020 9:18 AM

Bidding Rules
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Time remaining
@ 2 days 23:57:02

r of the event to review and accept your
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Prerequisites

v Checklist
1. Review Event Details

2. Review and Accept
Prerequisites

3. Submit Response

Doc9277140 - 3anpoc NpeAnoxeHnii imapoctrsa okannHbl 2805

Prerequisites must be completed prior to participation in the event.

In consideration of the opportunity to participate in on-line events (On-Line Events) held and conducted by the company sponsoring this On-Line Event (‘Sponsor’) on the web site (this ‘Site') hosted by Ariba, Inc. (‘Site Owner), your company (Participant or ‘You') agrees to the
following terms and conditions (Bidder Agreement):

1. Bids. If You are invited to participate in the On-Line Event, Sponsor reserves the right to amend, modify or withdraw this On-Line Event. Sponsor reserves the right to accept or reject all or part of your proposal. Submission of a bid does not create a contract or any
expectation by Participant of a future business relationship. Rather, by submitting  bid. you are making a firm offer which Sponsor may accept to form a contract, subject to section 2 below. Sponsor is not liable for any costs incurred by Participant in the preparation,
presentation, or any other aspect of Participants bi

2. Price Quotes. Except to the extent Sponsor allows a non-binding bid, all

s which Participant submits through the On-Line Events are legally valid quotations without qualification. except for data entry errors.

3. Procedures and Rules. Participant further agrees to be bound by the procedures and rules established by the Site and Sponsor.

4. Confidentiality. Participant shall keep all user names and passwords, the On-Line Event content, other confidential materials provided by the Site and/or Sponsor, and all bids provided by You or another participating organization in confidence and shall not disclose the
foregoing to any third party.

5. Bids through Site only. Participant agrees to submit bids only through the on-line bidding mechanism supplied by the Site and not to submit bids via any other mechanism including, but not limited to, post, courier, fax, E-mail, or orally unless specifically requested by
Sponsor.

6. Ethical Conduct. All parties will prohibit unethical behavior and are expected to notify the Site Owner by contacting the appropriate project team if they witness practices that are counter-productive to the fair operation of the On-Line Event. If Participant experiences any
difficulties during 2 live On-Line Event, Participant must notify Site Owner immediately.

7. Survival. The terms and conditions of this Bidder Agreement shall survive completion of the On-Line Event.

BAVL110Aug0s

(@) 1 accept the terms of this agreement.

(O 1donot accept the terms of this agreement.

oK
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+ Submit this agreement?

Click OK to submit.
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Al Content

2.1 Please review all the General provisions attached

2.2 Instructions for Supplier References v/

23 Main rules of the tender: e oo

1. Please noe that this bidding 4 by artic
Federation. (3 VHCTPYKUVSi MOCTABUIVKOB OTO RUS.docx )

& not bor

2. NLMK Group companies are
bidding procedure may be d  Download all attachments

3. The request for proposals phase e e ure st swage or ure e proveware: e suppsr 3 N0t FEqL
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Al Content

Name

¥ 2 General provisions
2.1 Please review all the General provisions attached

2.2 Instructions for Supplier References v
2.3 Main rules of the tender:

1. Please note that this bidding procedure is neither a trading nor a competitive tender governed by articles 447, 448, 449, 449.1, part of the Civil Code of the Russian

Federation
2. NLMK Group companies are free to choose their counterparties and contract relations and are not bound by any tender to sign a contract with any of the bidders, and the

bidding procedure may be discontinued at any stage.
3. The request for proposals phase is not the last stage of the tender procedure. The supplier is not required to submit their final price offers

¥ 24 Draft Contract for purchasing Main Process Equipment (MPE)

2.4.1 Draft Contract for purchasing Main Process Equipment (MPE) References v/
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Al Content

Name

v

v

4 Draft Contract for purchasing Main Process Equipment (MPE)

2.4.1 Draft Contract for purchasing Main Process Equipment (MPE) References v/

5 The payment terms Reference Documents

251 Chose a bank for issuing bank guarantees
(8 npoexr forosopa Ha sakynky OTO RUS.zip

(i) the guarantor bank shall meet the following requirements: @
(A) to have an international rating of "A-" and higher according to the officii Draft Contract for purchasing Main Process Equipment (MPE) EN.zip
(B) to be pre-agreed with the Buyer.

(6) I the event that, during the effective period of any Guarantee, any of | D0WMioad all attachments !

bank, andlor lowering of the intemational rating of the guarantor bank below «B+» rating of at least two rating agencies (S&P. Moody's, Fitch), i the rating is ass
or one agency, if the rating s assigned by two agencies , the Buyer shall have the right to suspend unilaterally the fulfilment of obligations under the respective S
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Al Content

Name

Process Equipment (MPE)

v 2.4 Draft Contract for purchasing M:
2.4.1 Draft Contract for purchasing Main Process Equipment (MPE) References v/

v 25 The payment terms

251 Chose a bank for issuing bank guarantees

() the guarantor bank shall et the following requirements: - -
and higher according to the official scale of S&P or Fitch rating agencies or "A3" according to the official scale of Moody's rating agency: and AOKE "CUTUBAHK'

[¢

(A)to have an international rafing of "

(B) to be pre-agreed with the Buyer.

(b) In the event that, during the effective period of any Guarantee, any of the following events occurs: default of the guarantor bank andlor revocation of the license from the guarantor D Other :]

B

bank. andlor lowering of the intemational rating of the guarantor bank below «B+» rating of at least two rating agencies (S&P. Moody's, Fitch). i the rating is assigned by three agencies,
or one agency, if the rating is assigned by two agencies , the Buyer shall have the right to suspend unilaterally the fulfilment of obligations under the respective Sale and Purchase
‘Agreement without any lizbility to the Seller until the replacement of the issued Guarantee by the Seller with a new guarantee previously agreed with the Buyer.
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bank. andlor lowering of the intemational rating of the guarantor bank below «8+» rating of at least two rating agencies (S&P. Moody's, Fitch). i the rating is assigned by three agencies.
or one agency, if the rating is assigned by two agencies , the Buyer shall have the right to suspend unilaterally the fulfilment of obligations under the respective Sale and Purchase
‘Agreement without any lizbility to the Seller until the replacement of the issued Guarantee by the Seller with a new guarantee previously agreed with the Buyer.

v 26 Sellers liability
261 Consent to the penalties / LDs in the amount established in Appendix B resulting from the breach of environmental and OHS regulations applicable on the Buyer's site caused by

the Seller, the Contractor, and/or their employees and representatives References v/

v 27 Applicable law and settlement of disputes I —

271 Aoplieable o £ Mpnnoxenve B x forosopy RUS zip
(4 Appendix B to the Agreement EN.zip
2.7.2 The UN Convention on Contracts for the Intemational Sale of Goods ntract in the part governing the Equipment delivery
Download all attachments

(for non-residents)
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the Seller, the Contractor, and/or their employees and representatives References

27.1 Consent to the penalties / LDs in the amount established in Appendix B resulting from the breach of environmental and OHS regulations applicable on the Buyer's site caused by
¥ 28 Applicable law and settlement of disputes

281 Applicable law

Npaso Poccuiickoii GepepauywiThe law of the Russian Federation
2:8.2 The UN Convention on Contracts for the International Sale of Goods (signed in Vienna on 11.04.1980) shall apply to the Contract in the part governing the Equipment delivery (for Unspecified
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2.3 Main rules of the tender:

1. Please note that this bidding procedure is neither a trading nor a competitive tender governed by articles 447, 448, 449, 449.1, part of the Civil Code of the Russian
Federation

2. NLMK Group companies are free to choose their counterparties and contract relations and are not bound by any tender to sign a contract with any of the bidders, and the
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2.4.1 Draft Contract for purchasing Main Process Equipment (MPE) References v/

v 25 The payment terms

251 Chose a bank for issuing bank guarantees

(i) the guarantor bank shall meet the following requirements:
(A) to have an intemational rating of "4~ and higher according to the official scale of S&P or Fitch rating agencies or *A3" according to the offcial scale of Moody's rating agency: and
¢

(B) to be pre-agreed with the Buyer.
(b) In the event that, during the effective period of any Guarantee, any of the following events occurs: default of the guarantor bank andlor revocation of the license from the guarantor
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Excel Import

Save drat Compose Message
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Import Response from Excel

“This page allows you to export and import event content and submit bids. It is not intended to add attachments. To add attachments, return to the previous page and click the link to browse for an attachment.

stepl.  Click“Download Content" to download and review your event in an Excel Spreadsheet.
Skip this step if you wish to import a previously downloaded file. If you want to start over, click *Download Original Excel Bid Shets".

[ powntoad content ][ powniaad original ustom offine Bid sheets | [ Dawnload Attachments

Step2.  Declare your intention to respond and enter your response in the Excel spreadsheet and save the file to your computer.

Step3.  Locate the saved Excel fle on your computer using the Browse button.

[Ghosse Fi ] o e chosen

for drop file here ~

stepa.  Click Upload to import the contents of the Excel file to your event.
Note: Values in the Excel file will overwrite and delete any values you may have entered in your saved response.
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Import Response from Excel

s not intended to add attachments. To add attachments, retun to the previous page and click the link to browse for an attachment.

is page allows you to export and import event content and submit bids.

stepl.  Click“Download Content" to download and review your event in an Excel Spreadsheet.
Skip this step if you wish to import  previously downloaded file. If you want to start over, click “Download Original Excel Bid Sheets

[ powntoad content ][ powniaad original ustom offine Bid sheets | [ Dawnload Attachments

Step2.  Declare your intention to respond and enter your response in the Excel spreadsheet and save the file to your computer.

Step3.  Locate the saved Excel fle on your computer using the Browse button.

[hosse ] serpoc pen. 12005 5x

{Or drop file here

stepa.  Click Upload to import the contents of the Excel file to your event.
Note: Values in the Excel file will overwrite and delete any values you may have entered in your saved response.
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Error

This request contains errors or warnings. You must correct the errors before continuing.

(@  Error while processing the cell on row 3 and column ‘O6usast cTonvocTs (RUB)'on the sheet '3 Koriaepr OTO': Numeric value required
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v Import Successful

Your response has been imported successfully.
Click the Submit Entire Response button, as soon s it appears on the page.
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Event Messages
Response History
Response Team

v Checklist
1. Review Event Details

2. Review and Accept
Prerequisites

3. Select Lots

| 4. Submit Response

v Event Contents
| All Content
2 General provisions

MPE document

2 package

Al Content

2.1 Please review all the General provisions attached

2.2 Instructions for Supplier References v
2.3 Main rules of the tender:

1. Please note that this bidding procedure is neither a trading nor a competitive tender governed by articles 447, 448, 449, 449.1, part of the Civil Code of the Russian
Federation

2. NLMK Group companies are free to choose their counterparties and contract relations and are not bound by any tender to sign a contract with any of the bidders, and the
bidding procedure may be discontinued at any stage.

3. The request for proposals phase is not the last stage of the tender procedure. The supplier is not required to submit their final price offers

¥ 24 Draft Contract for purchasing Main Process Equipment (MPE)

2.4.1 Draft Contract for purchasing Main Process Equipment (MPE) References v/

v 25 The payment terms

251 Chose a bank for issuing bank guarantees

(i) the guarantor bank shall meet the following requirements:
(A) to have an intemational rating of "4~ and higher according to the official scale of S&P or Fitch rating agencies or *A3" according to the offcial scale of Moody's rating agency: and

(B) to be pre-agreed vith the Buyer.

(b) In the event that, during the effective period of any Guarantee, any of the following events occurs: default of the guarantor bank andlor revocation of the license from the guarantor
bank. andlor lowering of the intemational rating of the guarantor bank below «B+» rating of at least two rating agencies (S&P. Moody's, Fitch). i the rating is assigned by three agencies,
or one agency, if the rating is assigned by two agencies , the Buyer shall have the right to suspend unilaterally the fulfilment of obligations under the respective Sale and Purchase
‘Agreement without any lizbility to the Seller until the replacement of the issued Guarantee by the Seller with a new guarantee previously agreed with the Buyer.

v 256 sellers liability

*)

icates a required field

\ Update Totals | [ savearat | | [ ComposeMessage | [ Excelimport
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v Submit this response?

Click OK to submit.
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Al Content

Name 1

¥ 2 General provisions
2.1 Please review all the General provisions attached

2.2 Instructions for Supplier B References v
2.3 Main rules of the tender:

1. Please note that this bidding procedure is neither a trading nor a competitive tender governed by articles 447, 48, 49, 49 1, part of the Civil Code of the Russian Federation.
2. NLMK Group companies are free to choose their counterparties and contract relations and are not bound by any tender to sign  contract with any of the bidders, and the bidding
3. The request for proposals phase is not the last stage of the tender procedure. The supplier is not required to submit their final price offers.

v 2.4 Draft Contract for purchasing Main Process Equipment (MPE)
2.4.1 Draft Contract for purchasing Main Process Equipment (MPE) Bl References v

v 25 The payment terms

Compose Message
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A Revise Response?

You have already submitted a response for this event. Click OK if you would like to revise your response.
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[External] Doc9112615 Event 3anpoc npeanoxeHuii f’mapocbrsa okanvHbl 21...

«
Bosnak Daria <s4system-prodru+nlmk-T.Doc9112615@rusmtp.ariba.com: S0 -
To @ Bosnak, Daria Thu 5/21

(@) Click here to download pictures. To help protect your privacy, Outlook prevented automatic download of some pictures in this message.

NLMK

Thank you for participating in the Ariba event Doc9112615 3anpoc
npeanoxexHun M'mapoc6usa okanuHel 2105.

The event 3anpoc npeanoxeHuii Miapoctusa okanuHbl 2105 is now in
Pending Selection and is no longer accepting responses. We will analyze the
responses and notify you of the outcome of the event.

For details about this event, please visit the NLMK Ariba site Click Here.
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NLMK

NLMK Requested Profile

All required customer requested fields have
been completed.

View customer requested fields >

Public Profile Completeness

Enter a short description to reach 45% >

There are no matched postings.

Welcome to the Ariba Spend Management site. This site assists in identifying world class suppliers who are market leaders in quality, service, and

cost. Ariba, Inc. administers this site in an effort to ensure market integrity.

Events
Title
> Status: Oxugaetcs BbiGop (12)

> Status: OTkpsiTo (1)

¥ Status: MpeasapuTensHOe paccMoTpehune (2)
AykumoH Mapoc6us okanus Ne432980 3tan 3 us 3

AykumoH Mapoc6us okanus Ned32980 3tan 2 us 3

Doc8949198

Doc8949194

End Time {

5/13/2020 2:30 PM

5/13/2020 2:25 PM

G

Event Type

AYKUMOH

AYKUMOH
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[External] Doc9226379 NLMK has invited you to participate in an event: Ayk,..

«
Kirill Nesmashny <s4system-prodru+nlmk-T.Doc9226379@rusmtp.ariba.cc S0 -
To @ Bosnak, Daria Tue 12:04 PM

(@) Click here to download pictures. To help protect your privacy, Outlook prevented automatic download of some pictures in this message.

NLMK

Welcome, Anna Markina.

NLMK has registered you on their Ariba Spend Management site and invited
you to participate in the following event: AykunoH atan 4. The event starts on
Tuesday, May 26, 2020 at 12:00 PM, Moscow Standard Time and ends on
Monday, June 15, 2020 at 12:00 PM, Moscow Standard Time.

Click Here to access this event. You must register on the Ariba Commerce
Cloud or log in using your existing Ariba Commerce Cloud account username
and password before you can access this event.
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Event Details

Event Messages
Download Tutorials

Response Team

¥ Checklist

1. Review Event Details

2. Review and Accept
Prerequisites

3. Submit Response

E Doc9277191 - AykumoH Mapocbns okanuHel 3tan 1 us 3

Time remaining

00:45:37

Review and respond to the prerequisites. Prerequisite questions must be answered before you can view event content or participate in the event. Some prerequisites may require the owner of the event to review and accept your responses before you
can continue with the event. If you decline the terms of the prerequisites, you cannot view the event content or participate in this event.

Event Overview and Timing Rules

Owner:

Event Type:

Publish time:
Bidding start time:

Response end time:

Bidding Rules

Bosnak Daria (D
Auction

5/29/2020 10:09 AM
5/29/2020 10:00 AM
5/29/2020 11:00 AM

Review Prereq

‘ Decline to Respond H

Print Event Information

Description:
Currency:
Commodity:
Regions:

Russian Ruble
Other services 21390
RUS Poccus (Russia)
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Time remaining

00:44:49

and accept your responses before you
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Prerequisites must be completed prior to participation in the event. You must accept the modified envelope bidding event agreement to continue.

In consideration of the opportunity to participate in on-line events (On-Line Events) held and conducted by the company sponsoring this On-Line Event (‘Sponsor’) on the web site (this ‘Site') hosted by Ariba, Inc. (‘Site Owner), your company (Participant or ‘You') agrees to the
following terms and conditions (Bidder Agreement):

1. Bids. If You are invited to participate in the On-Line Event, Sponsor reserves the right to amend, modify or withdraw this On-Line Event. Sponsor reserves the right to accept or reject all or part of your proposal. Submission of a bid does not create a contract or any
expectation by Participant of a future business relationship. Rather, by submitting  bid. you are making a firm offer which Sponsor may accept to form a contract, subject to section 2 below. Sponsor is not liable for any costs incurred by Participant in the preparation,
presentation, or any other aspect of Participants bid.

2. Price Quotes. Except to the extent Sponsor allows a non-binding bid, all Bids which Participant submits through the On-Line Events are legally valid quotations without qualification, except for data entry errors.

3. Procedures and Rules. Participant further agrees to be bound by the procedures and rules established by the Site and Sponsor.

4. Confidentiality. Participant shall keep all user names and passwords, the On-Line Event content, other confidential materials provided by the Site and/or Sponsor, and all bids provided by You or another participating organization in confidence and shall not disclose the
foregoing to any third party.

5. Bids through Site only. Participant agrees to submit bids only through the on-line bidding mechanism supplied by the Site and not to submit bids via any other mechanism including, but not limited to, post, courier, fax, E-mail, or orally unless specifically requested by
Sponsor.

6. Ethical Conduct. All parties will prohibit unethical behavior and are expected to notify the Site Owner by contacting the appropriate project team if they witness practices that are counter-productive to the fair operation of the On-Line Event. If Participant experiences any
difficulties during 2 live On-Line Event, Participant must notify Site Owner immediately.

7. Survival. The terms and conditions of this Bidder Agreement shall survive completion of the On-Line Event.

BAVL110Aug0s

(@) 1 accept the terms of this agreement.

(O 1donot accept the terms of this agreement.

Modified Envelope Bidding Event Agreement

‘The buyer has configured this event to allow rejected envelopes to be retrieved and opened while the event remains in Pending Selection status. | accept the terms of this agreement. *

oK
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+ Submit this agreement?

Click OK to submit.
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[External] Doc9113931 Event AykuuoH Mmapocbus okanunHbl 2105 31an 4 us 4...

«
Bosnak Daria <s4system-prodru+nlmk-T.Doc9113931@rusmtp.ariba.com: S0 -
To @ Bosnak, Daria Thu 5/21

(@) Click here to download pictures. To help protect your privacy, Outlook prevented automatic download of some pictures in this message.

NLMK

Thank you for participating in the Ariba event Doc9113931 AykuuoH
'mapoc6us okanuHel 2105 3tan 4 13 4.

The event AykumnoH M'apoc6us okanuHel 2105 3tan 4 u3 4 is now in Pending
Selection and is no longer accepting responses. We will analyze the
responses and notify you of the outcome of the event.

For details about this event, please visit the NLMK Ariba site Click Here.
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ARIBAUSER <it-dispetcher@nlmk.coms>
Komy: A ~

NLMK

Ysaxaembie 000 "3asoa BEHTUNATOP",
0O6bABNAeM BaM pesynuTaTsl y4acTua 8 Cobuitum Aykumon OTO21 sTan 1 13 3.

- Baw MTOroBbIf 62NN N0 PesynsTaTam NPOWEAWENo 3Tana cocTasnaeT
16894.92

- Ty UTOTOBLI Gann CPeAY BCEX MOaHHLIX NPEANOKEHUA COCTABNAET
16894.92

[pi BOSHUKHOBEHIM BONPOCOB K TeH1EPHOI NPOLEAYPe, B KOTOPYHo Bl Bbini
NpUrnaLLEHs!, Bbi MOKETe HANUCATL NMCHMO OTBETCTBEHHOMY 3aKynULKy. OnicaHie
NpOLIeCCa Bil MOXETE HailTh Ha nopTane

(https://nimk com/rw/suppliers/info_for_suppliers/) 8 UHCTpyKkumm

noctasluuka 8 Pasaene "Moaaepxxa SAP Ariba”.

[pi BOSHUKHOBEHIM TEXHIYECKVX NPOBNIeM, Bil MOXETe CLienaTh 3anpoc Ha
noprane Ariba Network. Onucakiie Npolecca bl MOXeTe HaiiTv Ha nopTane
(https://nimk com/rwsuppliers/info_for_suppliers/) 8 UHcTpyKumi

nocrasumka B Pasaene "Mopaepika SAP Ariba”

Ecnu nonyueHHsIit oTBeT Bam He nomor unw Gbin NONY4YeH CANWKOM No3aHo, Bel
MOXeTe NpUCNATS NMCLMO Ha anpec ariba@nimk.com. B NMCsMO HEOBXORUMO
[106aBUTL: HOMep obpaLueHnA B Ariba Network, HOMEp TeHepHOV NpoLeypPs! B
Ariba, IHH 1 KN salueit komnaxui.

Cnacuo 3a yuacTue,
NLMK
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event

=) Does Ariba offe live webinar
training?
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53 Where do | ind my Ariba Network ID
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v Create v

Results for documentation create

53 How do  attach a fle to my invoice?

How to configure your user account
information and company settings

How do| find my customer's reference
document?

Where can | find Standard Account
documentation?

= Manage all your sent documents and
drafs in one place

How do | add purchase orders to my.
existing Ariba Network account?
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Tence

[

Retresh

How do | attach a file to my invoice?  [F

‘ edited Jun 27 2019

® 2642 o 4 "o

To attach a document when creating an
invoice:

1. Click Add to Header > Attachment.

2 Inthe added Attachments section,
click Browse and select the.
document.

3. Click Add Attachment.

Remember that the total sze of all
attachments cannot exceed 100 M.

Additional Information

‘The following are additional considerations
related to invoice attachments:
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sclosure

Terms of Use.

Results for documentationss20create

53 How do  attach a fle to my invoice?

= How to configure your user account
information and company settings

53 How do 1 find my customer' reference
document?

59 Where can | fing Standard Account
documentation?

= Manage all your sent documents and
drafs in one place

53 How do | add purchase orders fo my.
existing Ara Network accourt?

How do | create a service entry sheet
from a Standard Account?

How do| regster a free Standard
account fom an email invitation?

53 Do I need to pay to use tis service?

What are the benefis of upgrading to
an Enterprise account?

£53 Why can'ind an event?

£53 Why am | receiing emals from SAP
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Support Center

I need help with [registration

53 How do | parispate in my buyer's event using an smai nitation?
S How o  accepta customers rading relaionship reques miaion?”
S Can | merge two separe sccounts withdiferent AN 1057

13 Overven of A Network (697)
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I need help with [registration (o)

53 How o  paricipae in my buyers evet using an emai nviation?
S How o  accepta customers rading relaionship reques miaion?”
S Can | merge two separe sccounts withdiferent AN 1057

13 Overven of A Network (697)

Doss Aros ofer e webnar rining?

Do you needto report a technical issue like an ANERR error, IP Address error, of Invoice Failure?

X Attend a live webinar
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Do you needto report a technical issue like an ANERR error, IP Address error, of Invoice Failure?

Wihat type of issue do you need to report?

e oror. J P adiss e

Contact your 7 taam o otan = stste P Aderess fo e mashine that comcts o Anbs. ACGtenslly b2causs 320858 o ATos.
Invelves irenca o 2 s 2t ye sy need f Snsure st e Unform Resource Locstor (URL) = a6ed o your
browsers s of rusted sites. Faiure 0 do 50 may resl i a Session Timed Out o Terminated message.

To 24 A 0 s of rsted stes i Misrosot ntemet Evplrer

mething else

1. From an open browser window, select Tools rom the menu bar 3t e op o he sceen.
2 Cross Intermet Options.

3 Access he Security 125,

4 Cick the green Trusted Sites fcon

5. Cickon e Sites buton

Ensure that he box baside Require sever verfication (htps?) s nchacked.
1. Enter b com e Add this web site e,
2 CiokAdd
3 Cickok.

11y0u have aready compleed e steps sbove, submit ket using e ink bsow.

Need to report a technical issue?
[ Get help by email
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Need to report a technical issue?
[ Get help by email
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Contact Information

FistName: *[Daria

LastName: *[Bosrar

User D [T s bonak @sccaniurs om.

Company: Uit

Emait *[garia bosnak@sccanire com

Prone: * [ 7+ 8 @11) 7528052 v Exension

Arba Neork D+ [ANGT0T243280T
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Report a technical issue to SAP Ariba Customer Support
“Thank you. Your request has been submitted to SAP Ariba Customer Support.

A Gonfrmston s s Sent 5 Soena@aseanr 2o wih e Senvi Resusst e 1y 0 o 2GS st st hour,chackour JUNKSPAN fodr and ensu hat
ustome_suppon_s_update@sap com 5 added o yourSae Sender st
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[External] Your Ariba request has been received SR# 00001593722020: [SR#002028376500001593722020]
e customer_support_sr_update@sap.com O Reply | O Reply Al | > Forward

To @ Bosnak, Daria Wed 4/15/2020 9:29 PM

This message is from an EXTERNAL SENDER - be CAUTIOUS, particularly with links and attachments.

Dear SAP Ariba Customer,

Thank you for contacting SAP Ariba Customer Support! A Customer Support specialist will contact you regarding this Service Request. If you would like to provide additional information in the interim, please
respond to this email. The Service Request will automatically be updated with your response.

When replying to this email, please DO NOT modify the subject line.
Sincerely,

SAP Ariba Customer Support.

seressx DO NOT DELETE *#es+
{ARIReqN0:[002028376500001593722020]}
sexseast DO NOT DELETE #+++
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[External] Your Ariba request has been received SR# 00001581072020: [SR#002028376500001581072020]
e customer_support_sr_update@sap.com O Reply | O Reply Al | > Forward

To @ Bosnak, Daria Wed 4/15/2020 3:36 PM

This message is from an EXTERNAL SENDER - be CAUTIOUS, particularly with links and attachments.

Dear SAP Ariba Customer,

Thank you for contacting SAP Ariba Customer Support! A Customer Support specialist will contact you regarding this Service Request. If you would like to provide additional information in the interim, please
respond to this email. The Service Request will automatically be updated with your response.

When replying to this email, please DO NOT modify the subject line.
Sincerely,

SAP Ariba Customer Support.

seressx DO NOT DELETE *#es+
{ARIReqN0:[002028376500001581072020]}
serseast DO NOT DELETE #++
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Console = Doc8092098 - RFP Nel2

Event Messages The bid shown is your last successfully submit

Response History

Response Team
v Checklist
All Content
1. Review Event Details Name 1
2. Review and Accept 1 TORK HANDSABE MILD 1LTR
Prerequisites
TORK HANDS/EBE MILD 1LTR
3. Select Lots

4. Submit Response

v Event Contents
Compose Message

All Content
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Compose New Message

From:  MULTILINE (MULTI LINE)

To:  Project Team

Subject: [ Doc8092098 - RFP Ne12

Attachments: ~ Attach a file

2B 1 U 1(8pt) i—hm— EAQQ
Hellot
1 have 3 problem with...

Best regards, Anna Novak|
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[External] RE: Doc8092098 - RFP N212

« .o
Bosnak Daria <s4system-prodru+nlmk-T.Doc8092098@rusmtp.ariba.com: S92
To @ Bosnak, Daria 713 AM

(@) Click here to download pictures. To help protect your privacy, Outlook prevented automatic download of some pictures in this message.

NLMK

Hello, Anna!

This problem was solved.

Best regards, Daria Bosnak.
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View Message - Reply

lo: MSG396734.1
From:  NLMK (Bosnak Daria)
Sent:  04/16/2020 07:13AM
o Project Team; MULTI LINE(MULTI LINE); NLMK(Bosnak Daria)
Subject: ~ RE: Doc8092098 - RFP Ne12

Hello, Annal

“This problem was solved.

Best regards, Daria Bosnak.
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